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Modern Apprentice
Full time (35 hours per week)
Temporary for 18 months
£13.45 per hour

Big Noise are looking for notes of interest for a new and exciting Modern Apprenticeship opportunity.

The post will be based in Raploch in Stirling and will provide you with the opportunity to work towards an SVQ 2 (SCQF Level 5) in Business Administration, while gaining paid, on the job work experience within an office environment.

As a Modern Apprentice, you will split your time between the Human Resources department and the operational and administrative support during a busy after school programme with the Big Noise Raploch and Fallin Team. Duties will include general clerical and administrative support including diary management, word-processing, photocopying and circulating correspondence as well as supporting young people within the after-school programme.

We are looking for someone with good communication and organisational skills, who has at least a basic knowledge of Microsoft Office (Word, Excel, SharePoint, MS Teams).  You will have an interest in working within a busy office environment and will be flexible and able to adapt to working on a variety of administrative tasks.

You should be willing to commit to working towards a Modern Apprenticeship SVQ Level 2 in Business & Administration. You will also be able to demonstrate how you will benefit from this Modern Apprenticeship development opportunity.

This is a temporary post for 18 months to allow for the completion of the SVQ Level 2 Qualification.

We believe our people should represent the communities we work with. That’s why we are committed to being an inclusive employer and a great place to work. We recognise and celebrate the fact that our people come from diverse backgrounds. We positively welcome applications from people from ethnic minority backgrounds, people with disabilities or longstanding health conditions, people who are LGBTQ+, and people from different socio-economic and educational backgrounds, as well as people of all ages.

How to apply:

Please send your Curriculum Vitae (if you have one) and a letter confirming your note of interest to recruitment@sistemascotland.org.uk (or hand it in to our offices in Raploch) explaining why you think you would be suitable for this opportunity. Your note of interest should also include the following information:

· Full name and address
· Contact Telephone Number(s)
· Email address
· The names of two people that can provide you with a reference

If you are interested in this vacancy, but would like some assistance with your application, please email recruitment@sistemascotland.org.uk

The closing date for your note of interest is Monday 26th October 2026 at 10.00 am.
Interviews will take place in Raploch, Stirling (date to be confirmed)
Big Noise is an operating name of Sistema Scotland, a Scottish charity (SC039119) and company limited by guarantee (SC312903)
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